
 

 

              The Central Library is the knowledge acquiring
with 10,282 books and 55 Journals and magazines 
with different assets as CD-ROMs, On
 

1. Open access system (i.e..,
followed. 

2. Strict silence should be

3. No discussion is permitted

4. Identity Card is compulsory

5. Textbooks, printed materials
the library. 

6. Students should duly write their
the entrance counter before entering

7. Show the books and other
staff at the entrance counter.

8. Food, snacks and beverages are not allowed inside the library

9. Library remains open from

10. When a book is to be borrowed, 
any   damage, if any such 
immediately. If the borrower fails to do so, he/she is liable to be held responsible 
for the damage. Students must keep the borrowed books neatly. Photocopying of 
text books is strictly prohibited.

Eligible criterion for the 

 4 books per student -15 days ( Renewal should be twice in a month)

 6 books per Faculty - 30 days

11. Books can be retained
beyond that a fine of Rs.2 /
28 days. 

12. If the books are not returned even after 28 days of default, it will be presumed that 
the borrower has lost the book and accordingly double/t
will be levied. 

13.   If the books are not returned even after 28 days of default, it will b
the student has lost the book and accordingly double/thrice the cost of book will 
be recovered without giving any notice.

14.   If any book is reported to be lost, then the borrower should replace
a new book with the latest
double the original cost
prior to the loss or thrice

LIBRARY RULES AND REGULATIONS
 

is the knowledge acquiring hub of our college. It is completely computerized 
with 10,282 books and 55 Journals and magazines including online Journals on different 

ROMs, On-line databases, Books, E-assets, Patents, Thesis, Reports, and

ccess system (i.e.., a borrower permitted to have access to the stock room) is 

be observed in the library. 

permitted inside the library. 

compulsory for getting access to the library. 

materials and issued books are not allowed to 

Students should duly write their name and put their signature in the
counter before entering into the library. 

other materials which are being taken out of the
the entrance counter. 

Food, snacks and beverages are not allowed inside the library. 

from 08:30 a.m. to 05:00 p.m. on every working

borrowed, the borrower must examine the book
such found, it should be brought to the notice 
orrower fails to do so, he/she is liable to be held responsible 

the damage. Students must keep the borrowed books neatly. Photocopying of 
text books is strictly prohibited.  

the issue of books: 

15 days ( Renewal should be twice in a month)

30 days ( Renewal should be once in a month) 

retained for a maximum of 15 days only. If the book is not returned 
of Rs.2 /- per working day will be levied up to a maximum of

If the books are not returned even after 28 days of default, it will be presumed that 
has lost the book and accordingly double/triple the cost of

If the books are not returned even after 28 days of default, it will b
the student has lost the book and accordingly double/thrice the cost of book will 
be recovered without giving any notice. 

If any book is reported to be lost, then the borrower should replace
latest edition. If he/she is not able to do a replacement,

cost of the book in the case of books purchased
thrice the original cost of the book if the book was purchased 

 

REGULATIONS 

is completely computerized 
online Journals on different disciplines. It is quipped 

assets, Patents, Thesis, Reports, and so on.  

a borrower permitted to have access to the stock room) is 

 be taken inside 

the register kept at 

the library to the 

working day. 

the book carefully for 
 of the Librarian 

orrower fails to do so, he/she is liable to be held responsible 
the damage. Students must keep the borrowed books neatly. Photocopying of 

15 days ( Renewal should be twice in a month) 

 

If the book is not returned 
be levied up to a maximum of 

If the books are not returned even after 28 days of default, it will be presumed that 
the cost of the book 

If the books are not returned even after 28 days of default, it will be presumed that 
the student has lost the book and accordingly double/thrice the cost of book will 

If any book is reported to be lost, then the borrower should replace the lost one by 
replacement, then 

purchased within 8 years 
book if the book was purchased 



 

 

earlier will be recovered from 

15. Books borrowed from

16. Books will not be issued during the vacation
the books before they proceed on vacation. Final Semester students will be issued 
no dues only after they return the books on the commencement of 
examinations. 

17.  Students should not scribble 
the books and periodicals belonging to the library.

18. There is a separate reference

19. Books and journals in
hostel under any circumstance.

20. Students who have not cleared their dues or against whom there are other
pending will not be allowed to borrow books.

21. Books, files and other personal belongings should be left in the shelf provided for 
the purpose at the risk
allowed to carry loose sheets only for taking notes. Books, note books or files of 
any kind will not be allowed 

22. Mobile phones should be kept in silent mode inside the reading room. Attending 
phone calls inside the reading room is strictly prohibited.

23. Playing songs or movies
strictly prohibited. 

24. Chairs and reading desks

25. Severe disciplinary action

26. Any kind of misbehavior

27. Books will be issued to the students only on the production of the identity cards. 
In exceptional cases the students should satisfactorily be identified by the 
Librarian. 

28. No due Certificate: Each student shall obtain No due certificate from the library 
after returning all the
paying outstanding dues, if any.

29. Care of Library Books:
utmost care. Marking with pencil
or mutilating the same in any other way will be viewed very seriously. In such 
case reader shall be held responsible unless these are brough
library staff at the time

30. Reference section: 
Reference books etc., which are only available for reference. User can make use 
of these resources. 

31. Journal Section: In 

earlier will be recovered from the borrower. 

from the library are non transferable. 

Books will not be issued during the vacation period. All the students 
books before they proceed on vacation. Final Semester students will be issued 

only after they return the books on the commencement of 

scribble anything or make any marking or in any
books and periodicals belonging to the library. 

reference section for books, newspapers and periodicals.

in the reference section will not be issued to refer 
circumstance. 

Students who have not cleared their dues or against whom there are other
will not be allowed to borrow books. 

Books, files and other personal belongings should be left in the shelf provided for 
risk of the users. Users who enter the reference

carry loose sheets only for taking notes. Books, note books or files of 
any kind will not be allowed inside. 

Mobile phones should be kept in silent mode inside the reading room. Attending 
calls inside the reading room is strictly prohibited. 

or movies or videos in laptops/ mobiles/ iPods etc., 

desks must be kept in their proper places. 

action will be taken against those who contravene

misbehavior or unfair activities inside the library will 

Books will be issued to the students only on the production of the identity cards. 
In exceptional cases the students should satisfactorily be identified by the 

Each student shall obtain No due certificate from the library 
the books issued, surrendering the borrower’s 

outstanding dues, if any. 

Care of Library Books: Students are required to handle the books
arking with pencil / pen , writing or highlighting, tearing the pages 

the same in any other way will be viewed very seriously. In such 
case reader shall be held responsible unless these are brought to the notice of the 
library staff at the time of issue. 

 This section has Encyclopedia, dictionaries
, which are only available for reference. User can make use 

these section journals, general magazine and

 

. All the students must return 
books before they proceed on vacation. Final Semester students will be issued 

only after they return the books on the commencement of their theory 

any way damage 

periodicals. 

to refer at home / 

Students who have not cleared their dues or against whom there are other dues 

Books, files and other personal belongings should be left in the shelf provided for 
reference section will be 

carry loose sheets only for taking notes. Books, note books or files of 

Mobile phones should be kept in silent mode inside the reading room. Attending 

, in the library is 

contravene these rules. 

 be strictly dealt with. 

Books will be issued to the students only on the production of the identity cards. 
In exceptional cases the students should satisfactorily be identified by the 

Each student shall obtain No due certificate from the library 
 cards and after 

handle the books / Journal with 
, writing or highlighting, tearing the pages 

the same in any other way will be viewed very seriously. In such 
t to the notice of the 

dictionaries, Textbooks, 
, which are only available for reference. User can make use 

and newsletter are 



 

 

available, they are arranged alphabetically. The latest issues are displayed on 
display rack and other previous
of periodicals are arranged
reference within the library.

32. Any points not covered
 

available, they are arranged alphabetically. The latest issues are displayed on 
display rack and other previous issues are arranged in the drawer.Bound

arranged in rack alphabetically and are available
reference within the library. 

covered above will be solely decided by the Dean and Principal.

 

available, they are arranged alphabetically. The latest issues are displayed on 
drawer.Bound volumes 

available only for 

Dean and Principal. 


